Inventory of Field Help & Pedagogical Tips 

	iDevice Name
	Field Instructions
	Pedogogical purpose/tip

	Cloze
	Learners

Provide instruction to learners on what they must do to complete the cloze exercise.

Field Completion

Enter the text for your cloze exercise by pasting or typing into the cloze field. To select the words you wish to hide and click the Hide/Show Word button.
Feedback

Enter any feedback you wish to provide the learner with in the feedback field. This field can be left blank.
	Cloze tests or exercises are texts or sentences where some words or phrases have been deleted. Students must fill in the missing words. They are often used for the following purposes: 
1. To check knowledge of core course concepts (this could be a pre-check, formative exercise, or summative check). 
2. To check reading comprehension. 
3. To check vocabulary knowledge (usually for non-native English speakers). 
4. To check word formation and/or grammatical competence. 

Tip
If your goal is to test understanding of core concepts or reading comprehension: - Write a summary of the concept or reading. This should be long enough to adequately test your target knowledge, but short enough not to induce fatigue. Less than one typed page is probably adequate, but you may want to write considerably less for young students or beginners. - Select the words in the text that are key to understanding the concepts. These will probably be verbs, nouns, and key adverbs. Choose alternatives with one clear answer. If your goal is to test vocabulary knowledge: - Write a text using the target vocabulary. This text should be coherent and cohesive, and be of an appropriate length. Highlight the target words in the text. Choose alternatives with one clear answer. If your goal is to test word formation/grammar: - Write a text using the target forms. This text should be coherent and cohesive, and be of an appropriate length. Remember that the goal is not vocabulary knowledge, so the core meanings of the stem words should be well known to the students. Highlight the target words in the text. Provide alternatives with the same word stem, but different affixes. It is a good idea to get a colleague to test the test/exercise to make sure there are no surprises!

	
	
	

	
	
	

	Activity
	Activity

Describe the tasks the learners should complete.
	An activity can be described as a task or set of tasks a learner must complete. Provide a clear statement of the task and consider any conditions that may help or hinder the learner in the performance of the task.

The general task is the most flexible iDevice because authors can specify the sub-type or classification. It is used to signal a learning "event". In other words when learners are expected to do something. For example: 1. A written activity when learners must write something down (notes or a list); 2. An application activity, where learners are expected to apply their knowledge to a particular situation; 3. Conceptual activity, where learners are asked to think about something. Although the "look and feel" associated with the presentation of this iDevice on a web page will be the same for each instance or type, learners will be able to distinguish among different types by the heading the author provides for the particular instance of this iDevice.
Tip
Teachers should keep the following in mind when using this iDevice: 

1. Think about the number of different types of activity planned for your resource that will be visually signalled in the content. Avoid using too many different types or classification of activities otherwise learner may become confused. Usually three or four different types are more than adequate for a teaching resource.

2. From a visual design perspective, avoid having two iDevices immediately following each other without any text in between. If this is required, rather collapse two questions or events into one iDevice. 

3. Think about activities where the perceived benefit of doing the activity outweighs the time and effort it will take to complete the activity.

	Attachment
	Select a file
Click the Select a file link, browse to the file you want to attach and select it. The file will be attached to the .elp file.
Label
Assign a label for the attachment. It is useful to include the type of file. E.g. PDF, PPT etc. Including the size of the file is also recommended so that after your package is exported to a website learners will have some idea of how long it will take to download the attachment. For example, Sales Forecast.doc (500KB)
	The attachment iDevice is used to attach existing files to your .elp content. For example, you might have a PDF file or a PPT presentation file that you wish the learners to have access to, these can be attached and labeled to indicate what the attachment is and how large the file is. Learners can click on the attachment link and can download the attachment.

	Case Study
	Story
Create a case story. A good case is one that describes a controversy.

Question
Enter the study questions. These questions should draw out the educational messages presented in the case. Consider aspects of the case like, characters, timeliness, relevance and dilemmas.

Feedback
Provide any feedback you wish to provide the learner with on particular aspects they should have been aware of in this case. This may be a summary of the main points or concepts.
	Case studies give the opportunity to present learners with a problem based on actual events. In some cases it may be necessary to change aspects of the case to protect individuals or organisations. However, the essential facts of the case remain the same. Case studies give learners experience in diagnosing problems in a specific context and applying learned concepts to them. They will also give learners a deeper understanding of the concepts covered in the learning materials. 
Tip
Case studies may be used for a wide variety of learning and assessment purposes. Five different types of application are 

1. Springboard: This case poses a problem close to the student’s interests and experience. It is used to provide thought and discussion about the general issues raised by and suggested in the case. 
2. Issue: Students are presented with a particular problem or issue that has to be tackled and resolved. 
3. Appraisal: The case presents a decision that has already been made. Students evaluate the solution and the process followed to arrive at it in light of the circumstances and any alternative possibilities. 
4. Illustrative or descriptive: These cases throw light on a particular procedure or solution that an organisation has implemented. 
5.  Booby-trap: These cases give deliberately misleading, irrelevant or inadequate information. The intended outcome is that students recognise the inadequacies and ask the right questions. 
The most common case studies used are those that require problems to be solved. Case studies are a constructivist approach to learning. For those learners who are unable to draw on personal experience, a case provides an opportunity to experience and practice the intellectual processes required in the real world. To devise case-based learning you need to: 

· decide what type of case is required 
· decide whether you need to write a new case or whether you can use an existing case from a text book
· make sure you include sufficient information for students to undertake the tasks required 
· consider whether learning would be enhanced by enabling a discussion amongst students, or by students sharing their case analysis. 


	External website
	URL
Enter the URL for an external website.

Frame Height
Select the height of the frame you want the site to display in.
	For use if you need to include an external web page into your content. Rather then popup an external window which can have some problematic consequences, this idevice loads the appropriate content into an inline frame. Use only if your content will be online.

	Flash with text
	Flash
Click the Select a file link, browse to the file you want to attach and select it. The file will be attached to the .elp file.
Caption
Enter a caption for your content.

Text
Enter any text associated with the flash file.
	Flash objects can take the form of a short movie, animated graphic sequence, interactive objects etc.  This idevice provides the ability to attach the flash object along with customized text to your content package.

	Free Text
	Content
This is a free text field. 
	The majority of a learning resource will be establishing context, delivering instructions, and providing general information. This provides the framework within which the learning activities are built and delivered.

	Image Gallery
	Add Images

Click the Add Images link, browse to the file you want to attach and select it. The file will be attached to the .elp file.

	This idevice exists to show a group of images in an easily understandable way. For example to show many different sample solutions in the form of images.

Tip
Use this idevice if you have a lot of images to show.

	Image with Text
	Select an image

Click the select an image link, browse to the file you want to attach and select it. The file will be attached to the .elp file.
Caption
Enter a caption for your content.

Text
Enter any text associated with the image file.

	The image with text iDevice can be used in a number of ways to support both the emotional (affective) and learning task (cognitive) dimensions of eXe content. We provide an example of each dimension:
· Teacher profile (emotional dimension). Research suggests that online learners appreciate a personalised approach. One way this can be achieved is to provide a brief description of the Teacher’s and  other staff involved in the delivery of the learning. The profile (with personal photo) can not only be used to communicate the role and credentials of the teacher but, also acknowledges the direct relationship between the learner and teacher, rather then the content delivery medium (the computer). Profiles should  be written in a "non-academic" tone making use of personal pronouns. 

· Integrating visuals with verbal summaries Cognitive psychologists indicate that presenting learners with a representative image and corresponding verbal summary (that is presented simultaneously) can reduce cognitive load and enhance learning retention. This iDevice can be used to present an image (photograph, diagram or graphic) with a brief verbal summary covering the main points relating to the image. For example, if you were teaching the functions of a four-stroke combustion engine, you could have a visual for each of the four positions of the piston with a brief textual summary of the key aspects of each visual.

	Multi Choice Question
	Question
Type the question stem.

Hint
Enter a hint here. If you do not wish to provide a hint leave this field blank.

Alternatives
Type each answer option into a new text window. A new text window can be displayed by clicking on the Add another option button. 

Correct option
Click on the radio button next to the correct option.

Feedback
Type the feedback you want the learner to see when selecting a particular option. If this field is left blank the appropriate “Correct/Incorrect” feedback will be displayed automatically.

Delete 

To delete an alternative (along with its associated feedback) click x.
	Although more often used in formal testing situations MCQs can be used as a testing tool to stimulate thought and  discussion on topics students may feel a little reticent in responding to. 

When designing a MCQ test consider the following:

· What are the learning outcomes are the questions testing

· What intellectual skills are being tested
· What are the language skills of the audience
· Gender and cultural issues
· Avoid grammar language and question structures that might provide clues

 When building an MCQ consider the following: 

· Language use phrases that learners are familiar with and have encountered in their study 
· Keep responses concise
· There should be some consistency between the stem and the responses
· Provide enough options to challenge learners to think about their response

· Try to make sure that correct responses are not more detailed than the distractors 
· Distractors should be incorrect but plausible

	Objectives
	Objectives
Enter your learning objectives.
	Objectives describe the expected outcomes of the learning and should define what the learners will be expected to be able to do when they have completed the learning tasks.

	Preknowledge
	Preknowledge
Describe the prerequisite knowledge the learners should have to effectively complete this learning.
	Prerequisite knowledge refers to the knowledge learners should already have in order to effectively complete the learning.

Examples of preknowledge may be:

· learners must have level 4 English

· learners must be able to assemble standard power tools

	Reading Activity 
	What to read?
Provide details of the reading materials the learners should read.

Why it should be read

Describe the rationale behind the selection of the reading and how it is intended to enrich the learning.
Reference

Provide full reference details to the materials selected. The reference style used will depend on the preference of your institution,  faculty or department.

Feedback
The use of this element is flexible. Use it to provide a summary of the points covered in the reading, or as a starting point for further analysis of the reading by posing a question or providing a statement to begin a debate.
	Readings are often an intrinsic part of many distance education courses including e-Learning courses. They may provide 

· a supplement to a textbook 
· a substitute for a textbook 
· examples and case studies 
· current and variant viewpoints for learners to consider In this case we will base an activity on a reading.
The use of or inclusion of readings should relate to the learning outcomes. The reading should add something of value to the learning material. For example, does it explain an idea or a concept, provide an example, illustrate a point of view, provide a contrast, provide a basis for discussion or debate, introduce a new idea, and so on? Is the reading a 'must know', a 'need to know' or a 'nice to know'? Readings can add significantly to a student’s workload and they should not be provided for interest only. 

	Reflection
	Reflection Question
Enter details of the activity learners should reflect upon.

Response

Provide the learner with some form of feedback for the exercise, e.g. a summary of main points, a rubric etc.
	Reflection is a teaching method often used to connect theory to practice. Reflection tasks may provide learners with an opportunity to observe and reflect on their observations before presenting these as a more structured piece of academic work. Journals, diaries, profiles and portfolios are all useful tools for collecting observation data. Rubrics and guides can be effective feedback tools.

	SCORM Multiple Choice Quiz
	Question
Type the question stem.

Alternatives
Type each answer option into a new text window. A new text window can be displayed by clicking on the Add another option button. 

Correct option
Click on the radio button next to the correct option.

Delete 

To delete an alternative (along with its associated feedback) click x.
	This iDevice allows you to build a multiple choice quiz containing a number of multiple choice questions. Selecting a pass rate percentage allows you to determine the percentage each learner must achieve in the quiz, in order to pass.

	True False Question
	Question
Type the question stem.

Hint
Enter a hint here. If you do not wish to provide a hint leave this field blank.

Alternatives
Type each answer option into a new text window. A new text window can be displayed by clicking on the Add another option button. 

Correct option
Click on the radio button next to the correct option.

Feedback
Type the feedback you want the learner to see when selecting a particular option. If this field is left blank the appropriate “Correct/Incorrect” feedback will be displayed automatically.

Delete 

To delete an alternative (along with its associated feedback) click x.
	True/False questions present a statement where the learner must decide if the statement is true or not. This type of question works well for factual information and information that lends itself to either/or responses.

	Wikipedia Article
	Load
The Load field allows you to enter a search term i.e Cats, which it then goes out to the wikipedia website to locate any content that might be available there. This content is then returned to eXe and appears in the Article text area where it can be edited.
	The Wikipedia Article iDevice provides a mechanism for drawing existing open content into the eXe .elp file you create. 
This procedure takes a snapshot of the Wikipedia content which you can edit within eXe to reflect your purpose. Changes made to the content in eXe will not change Wikipedia. To make changes to the original Wikipedia content source you need to go to Wikipedia and add your changes to the content there. 
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